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I'ocynapcreenHoe aBTOHOMHOE YUpexacHne PectiyGiuku Harectan

«MHOrOYHKIIHOHANIBHBII HEHTp MPeIOCTARICHUS FOCYNApCTBEHHBIX M MYHUITHIIATBHBIX YCITyr
B Pecniy6imke Jlarectan» B nune JUpEKTOpa Apciiananuesa Maromesmusa Hcamaromenosuya,
JEHUCTBYIOLIETO HA OCHOBAHUK Y. CTaBa, gajiee uMeHyemoe YM®II, ¢ onHoif CTOPOHBI,

u Komurer mo necnomy Xo3gicTBy PecnyGmukm [larecran B smue npeacenarens
Abnynxamugosa Bara6a Maromes10BHYa, AEHCTBYIOIET0O HA OCHOBAHIM Ionoxeuns o
Komurere mo necuomy X03si¢TBY Pecrybmuku [larectan, YTBEPXKIACHHOTO IOCTAHOBICHHUEM
[Npasutenscrpa Pecny6muin Jarectan ot 13.03.2013 roga Nel25, nanee umeHyemoe Komurer,
C IPYro¥i CTOPOHEI,

MMCHYCMBIC B nainbHelmeM CTOPOHBI, Ha OCHOBAHHMH CTATbH 18 ®enepansHoro 3akoua
or 27 monsg 2010 r. N 210-03 «O6 OpTaHM3allii MPENOCTABIIEHHS TOCYAAaPCTBEHHEIX M
MYHUIHNATBHBX  yenyr» (CoOpanne 3akoHomaTensetBa PoccHiickoi ®epepanuu, 2010, N
31,cr. 4179;2011, N 15, ct. 2038; N 27, cr. 3873, c1.3880; N 29, cr. 4291; N 30, cr. 4587;
N 49, cr. 7061; 2012, N 31, c1. 4322) (nanee - DenepansHeli 3akon N 210-®3) zaxmounnu
HacTosmee CornaiieHne o HIKeCTeIyOIEM:

1. Ilpeamer Coraamenus

1.1. TIpeametom HacTosmero Cornamenus seiseTcs NOPSNIOK B3auMoAeHCTBHS YM®I],
punuanos YMOII, HaxoasIMXCs Ha  TEppUTOPHHU Pecny6uxu Harectan
MHOTOGYHKIMOHAIBHBIX [EHTPOB IPEIOCTABICHHUS I'OCYIaPCTBEHHBIX M MYHHUIUITATBHBIX ycIayr
(manee Takxe MO®I]) u Komurera 1o JICCHOMY XO3sicTBY Pecriy6nukm Jarecran pu
OpraHM3aly  NPENOCTABICHUA  TOCYAaPCTBEHHBIX YCNOyT, yKasaHHeIX B Ilepeune
TOCYMapCTBeHHbIX  yeuyr  Komutera mo secmomy Xo3a#icTBy PecnyGmuku  Jlarecran,
OKasbIBaCMBIX I10 NPHHLHIY «OZHOTO OKHAa» B M®I], cormacHo mpunoxenmo Ne 1 x
HacrosieMy CoraileHuio.

1.2. Tlepeuens ¢pummanon YMO®II, nepevens Haxomsumxcs Ha Tepputopuu Pectiy6imku
Harecran  MHOrO(YHKIMOHAIBHBIX OCHTPOB B KOTOPBIX IIPEAYCMOTPEHO  OKa3aHHE
ToCynapcTBeHHbIX  ycmyr Komurera no  necHomy Xo3aicTBy Pecmy6nuxu  Jlarecran,
YKa3bIBAIOTCS B IIpuIIoxeHHH Ne 2 k HacTosmemy CornaimeHu:o.

1.3. Tlopsiiok  ®  ycnmoBust — opramsamuu IIPEIOCTABIICHAA  TOCYAAapCTBEHHBIX U
MyHMIMIIQNBHBIX  yeiyr B MOIL  ycranaBnuBaroTcs B Aorosope Mmexay YMOI[ u
COOTBETCTBYIOIIAM MHOTOQYHKIHOHAIBHEIM HEHTPOM 06 OPraHM3alUd TPEAOCTABICHHUS
TOCYNapCTBEHHBIX M MYHHUMNANBHBIX YCIYT B MHOTO(YHKIIMOHATIBHOM IIEHTpe. Y CIOBHS
Aorosopa Mexay YMO®L[ u  cooTBeTCTBYyIOmMM MHOTOGYHKIIMOHATBHBIM HEHTPOM 00
OPraHM3allid  UPENOCTABIEHUs!  TOCYAAapCTBEHHBIX 1 MYHULUUIAIBHEIX  yCIYT B
MHOTO(QYHKIMOHAILHOM NEHTpe IOMKHEI COOTBETCTBOBAaTh (eNEPATBEHBIM 3aKOHAM, HHBIM



HOPMAaTUBHO-IIPaBOBBIM aKTaM, PEryIUPYIOIUM IOPSIOK MPEAOCTaBICHUS TOCYJapCTBEHHBIX M
MYHULUNAIBHBIX YCIyr, B TOM YHCIE QAMMHHACTPATHBHBIM DEIVIAMEHTaM IIPEIOCTABIEHHS
TOCYNapCTBCHHBIX M MyHHUMNAIBHBIX YCIYT, TEXHOJIOTHYECKHM CXeMaM MpefoCTaBleHHS
TOCYNAapCTBEHHBIX yenyr U HacTosmeMy Cornamenmio. B cnyyae Hanwums mpoTHBOpeumii B
yenoBusx Hacrtosmero Coraluenus u Jorosopa Mexay YM®IL[ u COOTBETCTBYIOIHM
MHOTO(YHKIMOHATBHBIM LEHTOM 06 OpraHH3anmuu IIPEAOCTABICHHA TOCYMapCTBEHHBIX U
MYHHULIMIIATBHBIX  yCIYT B MHOTOGYHKUHOHATBHOM  II€HTPE, IPUMEHSIOTCS HOPMBI,
YCTaHOBIJIeHHBIE HacTosIMUM CoramicHueM.

2. TepMHHBI H ONIpefe/IeHNsT, HCTIOIb3yeMble B CoryIameHnu

3asBUTEND - QUIMYECKOE FUIH FOPUIMYECKOE JIAIIO, obpatupmmeecs B Gunuan YM®I] wm
MO®IJ 3a nony4yeHneM rocy1apcTBeHHEIX YCIIyT.

IIpencraButens 3asBUTEIs — JNHIO, AEHCTBYIOIIEE HA OCHOBAHHE HAUIEXKAIIAM 00pazoM
0()OPMITEHHOTO JOKYMEHTa, MOATBEPIKAAIOIIETO €10 HOTHOMOTHS.

3. IIpaBa u o6si3annocTn Komurera

3.1. Komuter Bipase:

3.1.1. Hampasnsrs 3anpocsl u o6pamienus B YM®L], M®I[ no Bompocam, OTHOCSAIMMCS
K cepe pestensrocT YM®L, MODIT;

3.1.2. Hanpasnste B YM®I]| npemitoxeHus mo COBEpIICHCTBOBAHHUIO OESTEILHOCTU
MOII.

3.1.3. OcymlecTBNATs KOHTPOIL TOPAAKA H YCIOBHIL OpraHu3alliy NPEJOCTaBICHUS
TOCYJAapCTBEHHBIX yCiyr B Qurmanax YMOIl u  MOII, nepeuens KOTOPBIX IpPUBEAECH B
npunoxxenuu Ne 2 k Hacrosimemy Cornamenuio;

3.1.4. OcCyIEeCTBIATE MOHHTOPHHT 3¢ (peKTHBHOCTH GYHKIHOHUPOBAHHS  (QUIHATIOB
YMOI[, M®L wu crencHu YIOBIICTBOPEHHOCTH  3asiBUTENIEll  IIPefOCTaBICHHEM
TOCyAapCTBEHHLIX yClayr B dunuanax YM®I] u M®II, nanpapnende Takoit HHbOpManuu
pykoBoncTBy YM®ILI;

3.2. Komurer, nmMeer wuHblE IpaBa, NpPEAYyCMOTPCHHbIE HOPMATHBHBIMH IIPaBOBBIMU
aKTaMH B YCTAHOBIIEHHOMH cdepe JIeATeaIbHOCTH.,

3.3. Komuret 06s13an:

3.3.1. OGecrmeuuBaTs mPe;I0CTABIEHHE T'OCYNAPCTBEHHEIX YCIYI B COOTBETICTBHH C
QenepanbHEIM  3akoHOM  Ne  210-D3, [lpaBunamMu  opramuzanuy  JeSTENHHOCTH
MHOrOGYHKIIMOHANIBHBIX IIEHTPCB IIPEIOCTABICHHUS TOCYNApCTBEHHBIX M MYHHUIUIAIBEHBIX
YOIYT, YTBEPXICHHBIMH I0CTaHOBICHHEeM I[lpaButennctsa Poccumiickoit Pepmeparuu ot
22 nexabpsa 2012 r. Ne 1376 (manee — IlpaBuia), nHBIMH HOPMaTHBHBIMH NPAaBOBBIMH aKTAMH,
PCTYIHPYIOIMUMH  [IOPSNOK  IIPENIOCTABICHHUS TOCYJapCTBEHHBIX yCOyr, B TOM WYHCIE
aAMUHUCTPAaTUBHBIMA  PEIrTIAMEHTAMH,  TCXHONOTMYECKMMH  CXEMaMH  IIPEeJOCTABJICHHS
rOCy1apCTBEHHBIX YCIIYT;

3.3.2. B paMKax YCTaHOBNEHHOH KOMIICTCHIMH OGECIIEUHBATD IpUeM OT (HIHAIOB
YMOIL, MOIl nocTynuBUIAX JOKyMEHTOB, HEOOXOMUMBIX UL [IPEOOCTABIICHUS
TOCYNAPCTBCHHBIX yCIIYT, yKa3aHHbIX B MpHIoxKeHuH Ne 1 k HacTosmeMy CorflaeHHEo;

3.3.3. ObGecmeunBarh NpPeNOCTABICHHE HA OCHOBAHHH 3ampocoB YMOII, dunuanos
YMOL 1 M®ILI HeoOXOMUMBIX CBEIEHHH IO BOIIPOCAM, OTHOCSIIMMCS K NPENOCTABICHUIO
rOCYIapCTBEHHBIX YCIIVT;

3.3.4. Tlpu nonyyennu 3ampoca ot YM®LI, punnanos YMOI 1 MOII, B ToM uncie
MEXBENIOMCTBCHHOTrO 3aIIpOCa, pacCMaTPUBATh €TO B MOPSAIKE, YCTAHOBICHHOM HOPMATHBHBIMU
PABOBbIMH aKTaMH, pEryIHPYIOMMMMH OPAIOK IPEIOCTABIEHHS TOCY AAPCTBEHHBIX YCIIYT;

3.3.5. OcymecTBiATs HHPOPMAIMOHHOE B3aUMOAEHCTBHE B COOTBETCTBUH C paszenom 5



Hacrogmero CoralneHus;

3.3.6. Mudopmupoars 3asBuTerneii 0 BO3MOKHOCTH IIOJIyYCHHS TOCYNAPCTBEHHBIX YCIyT
B puimanax YMOILT u MOL];

3.3.7. Tlpenocrasists 1o 3arpocy YMOII, MOI] pasbscuenus o mopsike u YCIIOBHSX
IOJTy4eHHs] 3aABUTENISIMH MIPE/I0CTABISIEMBIX T'OCYIapCTBEHHBIX YCITYT, & TAKXE IIPH U3MEHEHUH
HOPMATHBHBIX NIPABOBBIX aKTOB, PEryIUPYHOLMX HOPSIOK MPEeXOCTABICHHS TOCYIAapCTBEHHBIX
yeIyr, upenoctasiate B YMOL] u MOI] Heo6XomuMble pasbicHEHHS O MOPSAJIKE M YCJIOBHSIX
NPEAOCTaBIeHN 3asBUTENSM TOCY JAPCTBEHHBIX YCIIYT,

3.3.8. OcyuIecTBIATH METOANYECKYIO IOANCPXKKY cOTpyaHHKaM YM®II, u M®ILI no
BOIPOCaM OKa3aHHs TOCYNApCTBEHHBIX yciyr Komutera 1mo jecHoMmy xossifcTsa PecniyGnuku
Harecran, Bxmowas o6GecrneuyeHue HEOOXOAMMOM, IOHATHOM, aKTyaJIbHOH HHpOpManuei
COTPYAHUKOB Qummanor YM®I] u MO®I[, 3ausTeix B rnpoueccax IIpeaoCTaBIeHUs
rocynapctBeHHbIX ycnyr Komurera PJI, a takxke ywactue npenactasureneii Komurera PJ] B
TIPOBENICHMH MCPONPHUATHH, HANpPABICHHBIX HA OOYYEHHE M [OBBIIICHUE KBanH(pUKaLHuHU
COTpynHuKOB YMO®ILI, dunnanos YM®DI] v M®Il mo Bompocam mpesocraBnenus
TOCYapCTBCHHBIX yCIIyT KoMuTeTa 1o JlecHoMy xo3siicTBy PJI;

3.3.9. Onpenenurs IHL, OTBETCTBEHHBIX 33 Blaumozneicteue ¢ YM®I[ u MO®I] no
BOIPOCAM NMPEOCTABIICHUS IOCYIapCTBEHHBIX YCIYT;

3.3.10. OcymecTBAAT, KOHTPOIb HCIOJIHEHHS YMOII, ¢ummanos YMOL[ u M®I]
TpeboBaHui (enepalbHEIX 3aKOHOB, WHBIX HOPMATHBHBIX IIPAaBOBBIX 4KTOB, PETyIHPYIOLIUX
IIOpAI0K  IIPENIOCTABIICHAS. TOCY/IAPCTBEHHBIX YCIyr, B TOM YHCJIe aJIMMHUCTPATHBHBIX
PCTTIAMCHTOB  IIPCIOCTABACHUS | TOCYNAPCTBEHHBIX  YCIYT,  TEXHOJNOIHYECKHX  CXEM
IPEIOCTaBIICHHUS TOCYIAPCTBEHHBIX yC/Iyr M HacTosuero CoraleHus:;

3.3.11. DopMHpPOBaTE U HpPEIOCTABIATH IO zanpocy YMOL] undopmanmo o cpoeit
ACATCILHOCTH B HaCTH NIPEI0CTABIICHUS TOCY IAPCTBEHHBIX YCIYT B DHIHANax YMO®IT u ML;

3.3.12. O6ecneunBars 3ammTy HHQOpPMAIINH, JOCTYm K KOTOpOMH OTPaHHWYEH B
COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickolt Denepaunn, a Takxke coGIFOAATH pexum
00paboTKK U HCIIONB30BAHUS EPCOHATBHBIX JAHHBIX:

3.3.13. PaccmatpmBath  kajioGBl  Ha HapyIIeHHE  MOpsJKa  MHpeNOCTaB/ICHHS
TOCYAapCTBCHHBIX yCTyT KoMHTETa 10 JIeCHOMY X03s#cTBY PI] B COOTBETCTBHH C IIpaBunamu
[I0Ja91 U PACCMOTPEHHA JKaI00 Ha PEINEHUS U AeHCTBHS (GesneticTeue) denepanbHEIX OpraHOB
MCTIONHATEIILHOM BJIACTH U UX JIOJKHOCTHBIX JTHIL, (heepaTbHBIX TOCYJapCTBEHHBIX CITYXAIUX,
AOJDKHOCTHBIX JIMI TOCYJapCTBEHHBIX BHEOIOIKETHBIX (GOHAOB Poccmitckoii ®enepannmy,
YTBEPXICHHBIMU ITocTaHoBIeHHeM [IpaBurenscTra Poccuiickoii ®enepanmy ot 16 asrycra 2012
r. Ne 840;

3.3.14. ObecneunBaTh npeaocTaBIeHHE TOCYapCTBeHHBIX yenyr B ¢pumnanax YM®I] u
M®I], yxasaHHBIX B mOpuaoxeHHn Ne2 K HacrosmeMy COrnameHuro, IpH  yCIOBHH
COOTBETCTBMSl ~ MX  TpeDOBAaHWAM,  YCTAHOBJECHHBIM  IlpaBuiamu IIPEIOCTaBICHHUS
TOCYNApCTBEHHBIX ¥ MyHHIUIATLHEIX YCIYT.

3.4. KomuTer uMeer unble 0653aHHOCTH, NPy CMOTPEHHBIC HOPMATHBHEIMU ITPABOBBIMHU

aKTaMH B YCTaHOBJICHHOMI C(bepe HCATCIIEHOCTH.

4. Ilpasa u o6m3anHocTn YM®II, ¢uuanop YMOIL u MO

4.1. YM®ILI u MOI] srpase:

4.1.1. 3anpalimBaTe M NONYYATH JOKYMEHTH W HHPOPMAIIMIO, HEOOXOMUMEIE IS
IpEAOCTaBICHAA TOCYJAPCTBEHHEIX YCIIYT B COOTBETCTBHH C YACTBIO 2 CTAThH 16 DenepanrHOroO
3akoHa Ne 210-®3, HOPMATHBHEIME HPaBOBHIMH aKTaMH, PerylmHpyIOIUMH MPeJOCTaBICHHEM
FOCYNapCTBEHHBIX  yCIyr, B  TOM  YHCIE€  aAMHHHCTPATUBHBIMH periaMeHTaMu,
TCXHOJNIOIMHYECKAMHI  CXEMaMM  IIPC/IOCTABICHUS  TOCYJApPCTBEHBEIX  YCIYT, HACTOSIIAM
Cornamenuem;



4.1.2. YM®LI Bmpase ¢ nenbio OpraHU3alHK NPEOCTABICHHS IOCYNapCTBEHHBIX YCIYT
3aK/lro4ath 10ropopel ¢ M®I] B nopaake, npesycMoTpeHHOM IpaBunamu.

4.2. YMOII 1 MOI] umeroT uHbIe TIpaea, IIpeyCMOTPEHHbIE HOPMATHBHEIMH TIPABOBBIMH
aKTaMH B YCTaHOBJIEHHON chepe nesTebHOCTH.
4.3. YMOI] o6s3an:

4.3.1. Opranmsosate B3auMomelCTBHE ¢  MHBIMI M®I] 1o mpenocrasnenuio
FocynapcTBeHHEIX yernyr KomureTa o necHoMy X03aHCTBY PJI, ykazaHHBIX B mpritoxkennn Nel
K HacTosmeMy Cortamenuio;

4.3.2. TlpoBoxuTb MepompHsTHS, HalpapJICHHBIE HAa OOYyYeHHE W MOBBILICHHE
KBUTMUKAIUYE  COTPYIHHUKOB YMOLI, ¢unmuanos YM®I[ u M®II no npenocrapnenmo
FocyHapcTBeHHBIX yeryr Komurera o iecHomy X03UCTBY PJI, yKka3aHHBIX B mpriioxenns Ne 1
K HacrosiemMy CorIIalIeHHro;

4.3.3. KoHTpoiMpoBaTh KauecTBo OKa3aHms TOCYIapCTBeHHBIX ycnmyr Komwurera 1o
JICCHOMY X034MCTBY PJI, ycrmoBus HX OKa3aHHsS WHEIMH HaxXO[AIMMMUCA Ha TEPPUTOPHH
PecniyGnuxn larecran ML,

4.3.4. O6GecneunBarh 3aIMTy  HHOOPMALMH, XOCTYN K KOTOpOM oOrpaHvyeHn B
COOTBETCTBHM C 3aKOHO/AATeNbCTBOM Poccmiickoit ®emepaunu, a Tamoke COOJIIOAATh pPEKUM
00paboTKH U HCIIONB30BAHUS NEPCOHATBHBIX JAHHBIX ;

4.3.5. OcymecTBiaTs B3auMomeHcTBHe ¢ KOMHTETOM II0 JIECHOMY Xo3siictBy PJl B
COOTBETCTBHY C HAcTOAMHUM CornaleHueM, HOPMATHBHBIMU IPaBOBBIMH 4aKTaMH, YCTaBOM
AesTenbHocTH YMOIT;

4.3.6. Obecneunts mocTyn 3asBHTeNeil (Mx TpencTaBHTENEH, WHBIX 3aMHTEPECOBAHHAIX
ML) K CBEACHHAM, DA3MELICHHBIM B (enepanbHON rocymapcrBenHoM HHOOpMaIHOHHO
cucteMe «EIWHBIA IOpTan rocyjmapcTBeHHBIX W MYHUIUTIANBHBIX  yCIyTr  (yHKImit)»
(www.gosuslugi.ru), a Taxxe odunpansHOMy catity Komurera mo JeCHOMY Xo3saiictBy PJI B
HH(OPMAIHOHHO-TENEKOMMYHHKALMOHHOM CeTH «HnaTepuery;

4.3.7. OCecrieunBath mHpHEM KANOGHI 3asBUTENS, IONAHHON B COOTBETCTBUH C
[IpaBunaMu nogaum u pacCMOTpeHHs Kalod Ha pemeHHs W JaeicTBHS (Ge3neiicTue)
(henepaNbHBIX OPraHOB HCHONHUTENBHON BIACTH M HX AOIDKHOCTHEIX JIHL, (eaepanbHbIX
TOCYNapCTBEHHEIX CNYXKaIHX, JOMKHOCTHBIX JIIl TOCYIapCTBEHHBIX BHEOIO/DKETHEIX (OHIOB
Poccuiickoit ®eneparnuy, YTBEPKIACHHBIMYA  [IOCTAHOBNEHHEM IlpaBHTenbcTBa POCCHItCKOl
Oenepanuu ot 16 asrycra 2012 No 840, B T.4. Ha Hapymenus, AonmymeHHble (puIHaAIaAMHI
YMOII u M®II, ykazauueiMa B npusnoxenun Ne 2 x nHacrosimemy CorJameHuio, u
fiepeflady ykasaHHOM xanoOsl B KoMureT B Teuenue cyTok ¢ MomenTa ee IOCTYIUVICHUS, HO HE
MO3/(HEE CACAYIOWEro pabodero MHA CO THS MOCTYIIEHHS JKATOGHL,

4.3.8. @opMHEpOBaTH W IPEACTABIATH CBOJHYIO OTYETHOCTb O MEATECIbHOCTH (DHIHATIOB
YMO®II u ML, ykazaHHBIX B npuioxkeHny Ne 2 k Hactosmemy CornanmeHuio, mo OpraHU3aIiH
IIPEAOCTABIICHUS TOCYTIaPCTBEHHEIX YCIIYT B COOTBETCTBHH C HACTOSIIUM Cornamenuem;

4.3.9. Ob6ecreunBats  co6momenne CTAHIApTOB  KOMQOPTHOCTH, TpeGOBaHUI K
OpraHu3alfu B3aUMOICHCTBHS c 3aABHTEISIMH, YCTaHOBJICHHBIX [Tparunamu,
aIMHUHUCTPATUBHBIMU PETIAMEHTAMH MPEIOCTABICHHS TOCY(APCTBEHHBIX YCIIYT, HACTOSIIUM
CoryanrenyeM, npw opraHm3anuu HPEIOCTABICHUA TI'OCYNapPCTBEHHBIX YCIYr B (MIHATAX
YMO®IT u M®L], ykazaussrx B npuioskenun Ne 2 i HacTtosmemy CornaieHuro.

4.3.10. ObecneynBars 3ammry meperasacMerx B Kommter mo PJ| ceememmii ot
HCTIPABOMEPHOIO  IOCTYIA, YHHYTOKEHHS, MOAM(HKALHH, OIOKMpOBAaHHUS, KONHMPOBAHUS,
PACTIPOCTPAHCHUA, HHBIX HEMPABOMEPHBIX MEHCTBHII C MOMEHTA TIOCTYIUICHHS STHX CBEICHHI B
¢ummansr YM®I], B ToM gnciie B ABTOMATH3MPOBAHHYIO HHOPMAHOHHYIO cucTeMy YM®LL, u
A0 MOMEIHTA HX NOCTyIIeHus B Komuter, B ToM wiciie B HHGOPMALHOHHYO cuctemy Komurera,
0O 110 MOMeHTa WX IHepeady 3asBuTemo (ero NPEICTABUTEIIO, HHBIM 3aWHTEPECOBAHHBIM
nunam);

4.3.11.Cobmonats  cranaaprhl KoM(popTHOCTH,  TpeOOBaHHA K OpraHMU3aIUKi
B3aUMOJCHCTBHA ¢  3asABHTENAMH, YCTAHOBJICHHbIE [lpaBunamu, —aJMHHHCTpaTHBHBIMH




PEIIIAMEHTAMH TIPEIOCTABIICHAS rOCYIaPCTBEHHBIX YCIIYT, HACTOSIIUM Cornamenuem, a taxke
MCTONMYCCKUMU  DCKOMEHNIAMAME 1[I0 CO3MAHMI0O U OOECTICUCHHIO EeATCIbHOCTH MOI],
YTBEPKIACMBIMHU B YCTAHOBIEHHOM MOPSIKE;

4.3.12. CucremMaTH4ecKH — pasbacHATH coTpynuukaM YMOLL, dummanos YMOI]
TpeOOBaHUs (PeaepaIbHOTO 3aKOHONATENLCTEA I MHBIX IIPABOBEIX AKTOB, PEINIaMEHTHPYIOLINX
IOPANIOK PabOTHI ¢ HEPCOHATLHEIMA JaHHBIMH;

4.3.13. OcymecTBusTs KOHTPOIB sddexTrBHOCTH OYHKIMOHHPOBaHUS (GHIIHATOB YMOI]
H MOL u crenenu YHAOBJCTBOPCHHOCTA ~ TPaXNaH  KAYECTBOM  IIPeNOCTABICHUS
TocynapcTsensbix yemyr. Ilo pesyiabratam ykasanmoro KOHTPOIISL BHOCHTBH MPEATOKCHUS
npencenarento Komurera PJ] o copepiencTsopanun ux JEATENBHOCTH,

4.3.14. TlpemocTaBnsTe 3asBUTEIIM BOSMOXHOCTE AJIST IIPEABAPHTEIBHON 3alUCH Ha
[I0fa4dy 3adBICHHS (3aIIpoca) O MPeROCTABICHUH TOCYNapCTBEHHBIX YCIYr CJIEAYFOIHMHE
crocobamu 110 BEIGOPY 3asBUTELS:

= IIpH TUYHOM obpatmenun 3asButens B Gpuiuan YM®I];

- 0 Teneony punnana YM@LI;

- Yepe3 opuupanbHBM caiit YM®L B HH(OPMAIMOHHO-TEIeKOMMYHAKAITHOHHON CeTH
«HHTepHEeTY;

4.3.15. 1IpeRocTaBnaTh Ha OCHOBAHUH 3anpocos u obpamennit Komurera mo necromy
xosaicTBy PJI, 3asureneii, ux npejcraButeneif, HHbX 3aMHTEPECOBAHHBIX JIKI[ HEOOXOMMMBIC
CBEAICHHS 10 BONPOCAM, OTHOCAIUMCS K yCTAHOBIEHHOM cepe mesrensroctn YMOLI;

4.3.16. YMO®Il wumeer wunbe 0053aHHOCTH, IIPELYCMOTPEHHEIE HOPMATHUBHEIMH
ITPaBOBBIMH aKTaMH B YCTAHOBNEHHOM Cdepe NesITebHOCTH.

4.4. @umanst YM®I] u M®I] 06s3an5r:

4.4.1 OcyuecTBIsTh IpUeM OT 3asgBHTeNIel (ux mpencraBuTenelt) sasBreHmit (3amrpocon)
M MHBIX JOKYMEHTOB, HEOOXOAMMBIX [UIS IpeIOCTABICHHUS TOCYNapCTBEHHBIX YCIyT, B
COOTBETCTBHYM ¢ TPeOOBAHHAMH HOPMATHBHBIX MPAaBOBBIX AKTOB, PETYIUPYIOMHKX TOPSI0K
[IPCIOCTABICHHSI  IOCYJapCTBEHHBIX yCIyr, B T.u. aJMUHHCTPATHBHBIX  PErJIAMEHTOB
[IPCIOCTaBNCHUS TOCYNAPCTBEHHBIX YCIYI, TEXHOJOTMYECKHX CX€M, C OCYIIECTBICHUEM
IPOBEPKH TIOJIHOTHI KOMILIEKTA MPEACTABISEMBIX JOKYMEHTOB, a TAKKe BBIIa49y JOKYMEHTOB IIO
Pe3yIbTaTaM IPENOCTaBICHAS IOCY IAPCTBEHHBIX YCITYT,

442 Ob6ecrieunBaTs  jOBenEHHE o 3asBuTeneil, wux MPEeNCTaBUTENEH, WHBIX
SaMHTCPCCOBAHHBIX M HHQOPMalluK (KOHCYJIBTHPOBAaHHE) o MOPSZKE IPEIOCTABICHHUS
TOCYNApCTBEHHBIX yeayr Komurtera mo necHomy xossiicrey PI, B T.4. o HOPMAaTHBHBIX
MpaBOBBIX  aKTaX, PEryIMPYIOMUX TNPEJOCTABICHHH TIOCYNAPCTBEHHBIX YCIIYT, Cpokax
HPCAOCTABNCHUA IOCYIApCTBEHHBIX YCIYT, O MOPAAKEe 00XKATOBAHWS PEIICHHH, NeHCTRUH MM
6e3/1eHCTBUS JOIKHOCTHEIX JTHIL, 06€CIeTMBAONIHX IPE/IOCTABICHUE IOCY NapCTBEHHBIX YCIIYT;

4.4.3 CobmonmaTe NpH  NPENOCTABIEHUH TOCYNapCTBEHHBIX  YCIYr  TpeOoBaHuUil
(enepabHbIX 3aKOHOB, HHBIX HOPMATHBHBIX IIPAaBOBEIX 8KTOB, PETYIHPYIOIIHX MPEAOCTABICHHE
FOCYAapCTBCHHBIX YCIyT, B TOM YHCIIE aAMHHHUCTPATHBHBIX DErNIAMEHTOB, TEXHOIOIHYECKIX
CXEM MPENOCTABIICHUs TOCY IaPCTBEHHBIX YCIIYT;

4.4.4 ObecrieunBaTh COXpaHHOCTh NPUHATHIX OT 3asBHTENEH JOKYMEHTOB, a TaKXke
AOKYMCHTOB, IIpEIHA3HAYCHHBIX /IS BHIIAYN 3asBHTEIIAM;

4.4.5 B cooTBercTBHu ¢ yacTeio 3 cTathH 16 ®enepanbHoro 3akona Ne 210-®3 mpu
peamusanuu cBoux ¢pyakuutt pummansr YMOL] u ML e BIIpaBe TpeGOBAaTh OT 3asBUTEIIS:

- TPCAOCTABICHHA  NOKYMCHTOB M HHQOPMALMM WIH OCYLIECTBIEHHS JCHCTBHI,
HPCAOCTABIICHNE UITH OCYUIECTBICHHE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHBHEIMH IIPaBOBBIMHU
aKTaMH, ~PEryTHpYIOIMMMH OTHOLICHMs, BO3HUKAIONIHE B CBS3H C  MPELOCTABICHHEM
rOCYIapCTBEHHEBIX YCIIYT,

- MPCAOCTABICHU TOKYMCHTOB W MH(OpMALKH, KOTOpble HaXOASATCS B PACHOPSIKECHUH
UHBIX TOCYNapPCTBEHHBIX OPraHOB, OPIaHOB MECTHOTO CAMOYIPABIICHHS, MHBIX OpraHu3anuii u
YAPeXKACHHUH B COOTBETCTBHH C HOPMATHBHBIMH IIPABOBHIMH aKTaMH POCCHICKOl Denepanun,
HOPMAaTHBHBIMH IIPAaBOBBIMH akTaMH CyOwekToB Poccuiickoit ®eneparim, MYHHALIUOANTEHEIMA



TIPABOBLIMH aKTamH, 3a UCKIIOYEHHEM IOKYMEHTOB, BKJIIOYEHHEX B OIIPEICIEHHBIN TIepeyeHn
4acThio 6 cTathy 7 MenepanbHOro sakona Ne 210-@3;

- OCYIIECTBICHUS ACHCTBHH, B TOM YHCIIE COTTIACOBAHUM, HEOOXOMUMBIX IS IOy YEHHS
TOCYNapCTBCHHBIX YCIYr M CBA3aHHBIX C OODALICHHEM B HHEIE TOCYIapCTBEHHBIE OpraHEL,
OPTaHbl MECTHOTO CaMOYNPABNEHHS, OPTaHH3ALHM, 34 HCKIIOUCHHEM TIOJIyYEeHHs]  yCIIyT,
YkasaHHbIE B yacTH | cTaten 9 DenepansHoro sakona Ne 210-03.

4.4.6. Oumaner YMO®I] u MOII] wumeror uHBIE O06s3aHHOCTH, PEAYCMOTPEHHBIE
HOPMaTHBHBEIMH IIPABOBLIMH aKTaMH B YCTAHOBIIEHHOM cepe AeATeBHOCTH.

5. lMopsanok nHGopManHOHHOr0 06MeHA. Iopsinok yuacrus YM®II, dbnnuanos,
M®II B npexocrasaennn rocyaapCTBEHHbIX YCIyT

5.1. HMudopmanuonnsii obmen mexny YMOIL, dmwmaramu YMOL], M®Il u
Komuterom mo JeCHOMY  xo03siicTBY PJ[  ocymecTBusercs IIOCPEJCTBOM  IIOYTOROIO
OTHPAB/ICHHS, KYPEPCKOH AOCTABKH, B DJIEKTPOHHOM BHJE, B TOM YHCIE C HCIOJIF30BaHHEM
ABTOMATH3MPOBAHHOM HMHQOPMALHOHHON CHCTEMBI YM®L, o6ecnedunsaromeii JOCTYIl K
ONICKTPOHHBIM ~ CEPBHCAM, IOCPENCTBOM CHCTEMBI MEXBEIOMCTBEHHOIO JJIEKTPOHHOT'O
B3aumojeiicTeust (CMOB), B ToM yucie peruoHanbHoro cermenta CMOB - peruonasnbuoi
CHCTEMBI MEXBCIOMCTBEHHOTO 3JIEKTPOHHOIO B3aHMOIEHCTRUS (manee - PCMBB), ¢ yuerom
TPeOOBAHMH COOTBETCTBYIONINX HOPMATHBHBIX NpaBOBBIX aKkTOB Poccuiickoit ®enepanun,
MHBIMHU CIIOCOOAMH B COOTBETCTBHH C 3aKOHOAATENHLCTROM Poccuiickoii Deneparym.

5.2. ®umuaner YM®I] u MO[] YHacTBYIOT B IPE/IOCTABICHUH [OCYJAPCTBEHHBIX YCIIYT
Komutera mo necmomy xo3sicTBy | PecnyGnukn Jlarectan ¢ y4eTOM 0I00pEHHBIX
(YTBEPKIEHHBIX) TEXHOJIOIHYECKHX CXCM  IIPEJ/IOCTaBJICHUs TOCYAAPCTBEHHBIX YCIIYT,
COLCpXKAIUX MNOAPOOHOEe omHcaHWe TpeGOBaHHI, YCIOBHE, IIporiecca  IMperoCTABICHUS
TOCYHAApCTBEHHBIX YCAYT, OCHOBAHHOE HA HOPMATHBHBIX NpPAaBOBEIX aKTaxX Poccrmiickoit
denepauny, perylIUpyROmUX NIPeAocTaBleHHe TOCYapCTBEHHBIX YCIIYT, ACTANU3MPOBAHHBIE
pasbsICHEHHH, a TaKKEe  MHOOpMAUMIO 0  TpeOyeMOM JOKYMEHTAIHOHHOM W
TEXHOJIOTHYECKOM O0eCIeIeHHH IIponecca MpeaOCTaBICHMS TOCYIApCTBEHHBIX YCIYT (1ajee -
TEXHOIIOTHICCKUE CXEMBI), CBENIEHHA O KOTOPBIX yKa3aHE! B IIpunoxenun N 3 x HACTOAIIEMY
Cornamenuro.

5.3. llpn peanmsarmu cBomx GyHKIHI YMOI, dummaner YMOL[, M®IL] BIIpaBe
3alpalliBaTh ~ JOKYMEHTBI X HH(QOPMALHMIO, HEOOXOJUMBIE  JIA IIPEJOCTABIICHUS
FOCYAapCTBCHHBIX M MyHHUHNAIbHBIX  YCIYr, B  paMKaX  MeXBEIOMCTBEHHOTO
HH(bOPMAIHORHOTO B3aHMONEHCTRHS IPH HAIIPABICHAH MEXBEJIOMCTBEHHOI'O 3aI1pOCa.

5.4. B pamxax Hacrosimero Cornarmenns ycraHaBIuBaroTCs CIEeyIoIHe 0COOEHHOCTH
MEXBEOMCTBEHHOTO  MH(OPMALMOHHOTO B3aMMOAEHCTBHA MEKIY CropoHamMu HacTodIIIero
Cornamenus;

54.1. Komurer o6s3al mepenasath B ¢ummansr YMOLl u MI] JIOKYMEHTEI H
HHGOPMAIHIO HEOOXOMUMYIO IS nfpe,uoc:'raBneHH;{ TOCYJapCTBEHHBIX YCIIYT, YK43aHHBIX B
npunoxernd Nel k Hactosmemy Cornanrenuto;

5.4.2. Komurer o6s3an nepepasars B YMOL, ¢umansr YM®LI, MPI] JOKYMEHTEI U
HH(OPMANHIO, YKa3aHHYIO B yHKTE 5.4.1 HacTosImero CornameHnsi, B CpoK, He HPeBBIIAIOIIHIA
IATH pabo4YnX OHEH ¢ MOMEHTA MOIYHeHHS MEXBEIOMCTBEHHOIO 3ampoca O MPeIOCTABICHAU
JOKYMEHTOB H UH(pOPMALWH;

5.4.3.  Komurer o6a3as npeiocTasisTh 0 3ampocy YMOLI, dpummanos YM®PL] u MOI]



CBCIICHHA O XOIC BBIUTONHCHUS MEMKBEIOMCTBEHHOTO 3aIIpoca B CPOK, HE IIPEBBILAIOMII JIBYX
pabouux gHEell ¢ MOMEHTA ITONIyYEHHS! COOTBETCTBYIOIIETO 3anpoca or YM®ILI, ¢unuanos
YMOI] u MOIT;

S44. YMOL, dbwmame YMOL u MOIL{ obs3anbr  coGumogats  TpeGoBaHHs
CoruialreHus, B TOM 4ucie HAIIPaB/IATE MEXBENOMCTBEHHEIN 3ampoc B Komuter mo JECHOMY
xo3slicTBy Pecny6muku [larectan B cpok, He IIPEBBIIAIONIMKI ABYX paboumx QHEH ¢ MOMEHTa
HOYHCHUA 3alIpOCa OT 3aABUTEA O MPEOCTABIEHNH FOCYAAPCTBEHHOM YCIIYIH;

5.4.5.  Komwurer obecrneunsaer npencTaBieHue B Gununansr YMOLL u ML nis seimaun
3asBUTEMO JIOKYMEHTOB, CHOPMHPOBAHHBIX IO pesynpTataM pacCMOTPEHHS  3asBJICHHIA
(3a1pocoB) B HEOOXONUMBIX TOKYMEHTOB (HaJee - JOKYMEHTEI 110 Pe3yJIbTaTaM IIpeI0CTaBIeHHs
TOCYIApCTBEHHEIX YCIIYT), B CPOK, HE MO3/THEE ABYX pabOunX JHEH CO JHS MOATOTOBKH COMIACHO
YCTAHOBJICHO 3aKOHONATENLCTBOM CPOKAM COOTBETCTBYIOIIHX TOKYMEHTOB;

5.4.6. YMOL, pummansr YMOI] u M®I] o6s13aub1 nepenasats B Komurer o JIECHOMY
xo3siicTBy Pecmy6muku Jlarectan 1oxyMeHTHI u HH(GOPMAIHIO, IIONyYEHHYIO OT 3asBHTENS, B
CPOK, HE NPEBBILIAIOIIMY JIBYX pabouux NHEH ¢ MOMEHTa MONydYeHus 3ammpoca OT 3asdBUTEIA O
PEIOCTABICHAN TOCY JAPCTBEHHOMN YCIIyTH;

5.4.7. B nmpenocrasieHun HthopMauHH MOKET OBITh OTKa3aHO B CIIydae:

a) OTCYTCTBHSA B OpraHe 3anpaiusaeMoil uHGOpMaIUy;
0) OTCYTCTBHS B 3aIIPOCE HEOOXOMMMOM I €ro 06paboTKy MH(pOpMAIHH;
B) OICYICTBAA B  MEKBENOMCTBEHHOM 3alpoce 00s3aTenbHOM  HH(OpMaImH,

YCTQHOBJICHHOH HOPMATMBHEIMH IIPABOBEIMH aKTaMH, PETYIHUPYIOIIMMHA  IPEIO0CTABICHIE
TOCYAapCTBEHHBIX YCIYT.

Tlepeuenr noxymenToB, nepenasaemMerx YMOL], ¢prwmanamuy YM®IL u M®I] B Komurer
mo JjiecHOMy Xxo3s4cTBY Pecmybmmku Jlarectan u KoMuTeTOM 1O JIECHOMY XO3SIHCTBY
PecniyGmuku Jlarecran B YM®L, dummans YMO®I[ u M®I] yxa3eiBaercs B COOTBETCTBYIOIIEM
COIPOBO/IUTEILHOM ITHCHME MM ONKCH IEPEAABAEMBIX IOKYMEHTOB, COCTABISEMON OTHEILHO
Ha K&XIbIH KOMIUIEKT JOKYMEHTOB.

5.5. YM®II, sBussice omeparopoM HEPCOHATPHBIX NAHHBIX, ¢ LEJIBIO0 MPEIOCTABICHHS
TOCYNApCTBCHHBIX  yCIYT  CYOBEKTY  HEpCOHANLHBIX  JAHHBIX B COOTBETCTBHH C YACTBIO
4 craten 6 DeepanbHOro 3aKoHa 0T 27 mrons 2006 T. Ne 152-03 «O NEPCOHAIBHBIX TAHHBIX):

5.5.1. OGpabaTblBaeT NepCOHATbHBIE TaHHBIE 3asButeneit, obpaTHBIIMXCA B (rMan
YMO®II ¢ 3aspnernem (3ampocom) o [IPEAOCTABIEHHH T'OCYAaPCTBEHHBIX YCIYT, HEOOXOAUMBIE
AN 00ecIeveHus MPENOCTABIEHHS [OCYAAPCTBEHHBIX YCIYT B COOTBETCTBHHU ¢ DeeparbHBIM
3akoHoM Ne 210-®3. CocraB cBemeHMii (IepcOHANBHBIX JaHHBIX), HEOOXOMUMBIX s
[IpENOCTAaBICHUS. TOCYNAPCTBCHHBIX | YCIYT, OMpeesIeTcs HAa OCHOBE COCTABA CBEJICHUH,
NPEYyCMOTPEHHEIX (QelepaNbHbBIMH 3aKOHAMH, HHBIMU HOPMaTHBHBIMHU IIPABOBBIMU AKTAMH,
PETY/IAPYIOMMMH ~ IOPSZIOK  TIPEAOCTABICHHUS TOCYJAPCTBEHHBIX YCIYL, B TOM UHCIE
aAMUHHCTPATUBHBEIME PCrIIAMEHTaMH [IPEAOCTABICHHSA FOCY JaPCTBEHHBIX YCIIYT.

5.52. Cosepmaer 06pafoTKy INEpPCOHANBHBIX NAHHBIX 3asSBHTENS (onmeparnuu) ¢
PUMCHCHHEM MHTCIPHPOBAHHOTO CII0CO0a, BKIIOYAIOLIEro B ce0s CIEAYIOMHe AEHCTBHS C
[ICPCOHANBHBIMU  IAHHBIMH:  COOp, HAKOIUIGHHE, yTOYHEHHE (OGHOBIICHHE, H3MEHEHHE),
nepesady MHGOpMAUMM AN MPEJOCTABIEHHS TOCYAPCTBEHHOM yciayru, o6e3nmu4uBaHue,
0JIOKHpOBAHKE, YHHUTOXKEHHE MTEPCOHATBHBIX TAHHBIX IIyTeM HaIpaB/IEHUS OT3hIBA COIJIACUS HA
00paboTKy IIepCOHANBHEIX JAHHEIX 3afiBUTENS B YMOII.

5.5.3. CropoHs! 06:3aHbI cO6/MOTATH TpeGOBAHHS DenepanbHOro 3akoHa ot 27 urojs 2006



Ne 152-03 «O nepcoHaNBbHBIX TaHHBIX» W NPH 0OpabOTKE IEPCOHANBHBIX MAHHBIX U HHOM
uHdopmanyy, HeoOX0MMO# A MPEIOCTABICHHA TOCY IAPCTBEHHBIX YCIYT, B YACTHOCTH:

1) mpu oOpaboTke MEPCOHANBHEIX NAaHHBIX B HH(OpMarmonHoi cucteMe CTopoHamm
TIOJDKHO OBITH 06ecTieueHo:

a) IPOBE/ICHIE MEPONPHSATHIA, HAIPABIEHHBIX HA IIPEIOTBPALICHHE HECAHKIVMOHMPOBAHHOTO
AOCTyNa K NEPCOHANBHBIM NaHHBIM H (W) [epefiadn uX JUIaM, He MMEIOIUM [paBa J0CTyNa K
TaKoW HHPOpMaIHK;

6) cBoeBpeMeHHOe OOHapykeHHe (DAKTOB  HECAHKIHOHMPOBAHHOIO Jocryna K
IEPCOHANIBHBIM JaHHBIM U UX 00pafoTiiu;

B) HE[IOMYIIeHHe BO3/IEHCTBUS HA TEXHHYCCKHE CPEJICTBA ABTOMATH3HPOBAHHOM o6paboTku
IIEPCOHATIBHBIX NAHHBIX, B PE3yIbTATE KOTOPOIO MOXKET OBITh HAPYNIEHO UX (yHKIUOHUPOBAHHE;

r) ofecreueHHe KOHTPONS 3a OOECHEYEHHEM YPOBHS 3alMIICHHOCTH IIEPCOHANTBHBIX
JlaHHBIX;

n) obecnedyeHHe BO3MOJKHOCTH HE3AMEUTHTENBHOTO BOCCTAHOBJICHHUS uH(opManuu,
MOAUQUIHPOBAHHON U YHHUTOKCHHON BCIEICTBHE HECAHKIMOHHPOBAHHOTO JIoCcTyna K Hew.

2) CropoHBEl 00s3aHBI NPOBOAUTE MEPONPHATHS IO OGECHEYESHHIO Oe30IaCHOCTH
NEPCOHATIBHBIX JaHHbIX MPH HX 00paboTke B HHGOPMAIIMOHHBIX CHCTEMAX, BKITIOYAOIIHE B CeO4:

a) KnaccupHKauio 06beKTOB HHOOPMATH3AUUM (CETMEHTOR HHGOPMAITHOHHOH CHCTEMBI
YMOLI), ucnone3yeMeIx 1ist 00paboTKH MepCOHANBHBIX JAHHBIX,

0) ompenenenue yrpo3 Ge30macHOCTH IIEPCOHATBHBIX JAHHBIX opu ux obpabotke,
¢bopMupoBaHHE Ha HX OCHOBE MOJIEIIM YIPO3;

B) paspabOTKy HAa OCHOBE MOZCIAM YIPO3 CHCTEMBI 3AlMThl IEPCOHATBHBIX JIAaHHEIX,
obecrieunBarolicll HEUTPaNM3AMIO HPEANONAaraeMBIX YTPO3 € HCIIONb30BAaHHEM: METONOB M
CMOCOOOB 3aIIMTEI NEPCOHATBHEIX JAHHBIX, IPEIYCMOTPEHHEIX Ul COOTBETCTBYIOIIETO KIAcCa
HMH(QOPMAaUOHHBIX CHCTEM;

I) YCTAHOBKY H BBOJ B 3KCIUIYATAllMIO CPEACTB 3aIHTHl HHGMOPMAIMH B COOTBETCTBHH C
OKCITyaTalMOHHOM M TEXHMYECKOH JOKYMEHTanuWel, ¢ COCTAaBICHMEM 3aKIIOYCHHH O
BO3MOXXHOCTH UX 3KCIUTyaTalluu;

M) OOy4eHHE ML, HCHONB3YIOMMX CPEJACTBA 3AINUTH UH(POPMAIKH, IPUMEHSIEMbIC B
HHQOPMALHOHHBIX CHCTEMAaX, IPAaBH/IaM PabOTHI C HUMH,

€) y4eT IPUMEHAEMBIX CPEJCTB 3aIUTHl MHPOPMAIHH, SKCILTYaTAUOHHON U TeXHHIECKOH
JOKYMEHTAIMM K HUM, HOCUTEJIEH IepCOHAIBLHEIX JaHHBIX,

K) y9eT JuI, JAOMYINeHHBIX K paGoTe C MEPCOHAIbLHBIME JAHHBIMH B UHQOPMAITHOHHON
CHCTEME;

3) KOHTPOJIb 32 COOMIONCHHEM YCIIOBHil HCIIONB30BAHMA CPEACTB 3AIHTHI uHOpMAaIWH,
IpeTyCMOTPEHHBIX 3KCIIMyaTalHOHHON U TEXHMYECKOU JIOKyMEHTalMEH;

M) pasbop UHLMAEHTOB M COCTAaBJICHHE 3aKIIOYEHHH IO (aKTaM HecoGIIomeHns yCIOBHI
XPaHCHUS HOCHTENCH ICPCOHANBHAIX NAHHBIX, WCIOJB30BAHMS CPEACTB 3aIUTHI HH(OPMAIIHH,
KOTOpBIE MOTYT NPHUBECTH K HAPYLICHUIO KOHQHIEHIHAIBHOCTH HEPCOHANBHBIX IAaHHBIX HITH
ApYTHM HapyUICHUSM, MNPUBOJAIINM K CHIDKCHHIO YPOBHS 3alIUINEHHOCTH IEePCOHATBHBIX
JTAaHHBIX;

K) pa3paGoTka W IPHHATHE Mep MO MPEeIOTBPAIICHHIO BO3MOXKHBIX OMACHBIX MOC/ICICTBHUIL
n0X0OHBIX HAPYIIICHUI;

JT) ONIHCAHHE CHCTEMBI 3aIUTHI [1EPCOHAIBHBIX TaHHBIX,



6. OcyuiecTBICHHE KOHTPOJIS OPSIKA H yC/10BHil OPTraHHU3AIHH NPEAOCTABIECHUS
TOCYAapCTBEHHBIX yeayrT B gpriananax YM®II, M®I]

6.1. Kontpons mopsmxa u YCIIOBHH OPraHM3alyH IPENOCTABICHUS TOCYIapCTBEHHBIX
YCIYT OCYIIECTBIACTCS IMOCPE/ICTBOM IIPEACTABIEHHS ynoinnoMo4eHHbEIM M®I] B Komurer 1o
JIECHOMY X03iHCTBY Pecrybmuxu Jlarectan commoi oTueTHOCTH o nestenpHOCTH YMO®I] 1
M®I] no opranuzamuu IIPEAOCTABIICHUS FOCY AAPCTBEHHBIX YCIIYT.

6.2. CBOIHAs OTYeTHOCTH O AestenpHOCTH YMOL] w MOI[ no OpraHH3auun
IPENOCTABIICHAS TOCYAApPCTBEHHBIX YCIYT, pe3yJbTarax OpHeMa U BBIIAYH JOKYMEHTOB OT
3asBuTenel, BKIOYas HEGOPMALHIO O KOTHIECTRE IPEIOCTABICHHBIX TOCYNAPCTBEHHBIX YCITyr
M 0 COOMIONEHWH YCTAaHOBJCHHBIX HACTOSIIAM Cornamenuem CcpokoB IpenocTaBIeHHs
FOCYNapCTBEHHBIX  yCnyr mnpeactaBiusercs YM®LL B KowmmTer 1o JICCHOMY  XO34HCTBY
PecrryOnuku  Jlarecran CKCKBapTajlbho, He mosmHee 10 wmema Mecama, cmenyromero 3a
OTYETHBIM B TOM YHUCJIE, CBEICHHS O:

a) HAUMeHOBaHUH (ummanos YM®L] u MPI]

0) KoMYeCTBE OKOH 0GCITY)KHBAHNSA 3aIBHTEICH B kaxcaoM pummane YMOIL] u MOILT;

B) KOJIMYECTBe OOpamieHmii 3asBUTENeH 33 OTUETHLIH [EPUOJ, B TOM YHCJIE IO IPHEMY
AOKyMEHTOB, BELIa4Y€ TOKYMEHTOB;

I) CpeHEM BPEMEHH OXHUIAHUS B O4CpeIM [l OJa4YK IOKYMEHTOB Ha IIPEOCTABIIEHHE
FOCYNAapCTBEHHEIX yCIIYT, IPH Oy YCHHH PE3YIIbTATA TOCY JApCTBEHHBIX yCIyT;

) KOJIMYECTBE Kanob Ha JesTelbHOCTD ynonsoModearnoro M®II, dpumnanos YM®I| u
MOIT npu oprasmsanmu mpenocrasieHus TOCYIapCTBEHHBIX YCIIYT, B TOM YHCJIE CBEACHHS O
REUCTBUAX (Oe3neHCTBIY) 1 (WTH) pereHusX, TIOCTY>XHBIIHX OCHOBAHUEM ISl IIOJAYH KATOOEL,
a TaloKe CBEICHUSA O IIPHHATEIX Mepax [0 YCTPAHEHHIO BBISBJICHHEIX HapyIlIeHui;

6.3. B cmyuae BbiiBneHMs HapymieHwuit TpeOOBaHuii NEHCTBYIOMETO 3aKOHOAATENIHCTRA
Poccuickoit denepanuu, IIpapun, 4/IMHHUCTPATUBHBIX PETNIAMEHTOB, TEXHOJOTHYECKUX CXEM
TIPEAOCTABIICHHS TOCY 1aPCTBEHHBIX YCYT | HacTosero Cornamenus, Komurer:

a) YCTaHaBIHUBAET CPOKH YCTPAHCHHS HADYIIEHUH U HANPaBJIseT YBEIOMIICHHUE B YMOIT,
COOTBETCTBYIOIUM M®DIL] ¢ onHOBpeMeHHEIM BO3BPATOM MPEACTABACHHBIX JOKYMEHTOB,

0) B Cilydae, eCliH JOmyILieHHbIE HapyIIeHHs He ObUIM YCTPaHEHBI B YCTAHOBJIEHHBI
CPOK, HHUIMUPYCT HCKITFOUCHHE COOTBETCTBYIOMETO (hriIHaa YM®II unu ML, B koTopoM He
YCTPaHCHBI HApyINEHUS, OTMEYEHHBIE B YBEIOMIICHHH, HaIIpaBJICHHOM B COOTBETCTBHH C
MOAMYHKTOM «a@» 1. 6.3 mnacrosumero Cornamenus, u3 nepeuds MOL, ykaszaHHBIX B
npuioxennn Ne 2 k HacTosimemy CorlateHuo.

Jng peanuszanum ykaszanuoit npouenypel Komurer nampaenger 3 VM®L mucsmo c
YKa3aHHEM OOCTOSATENBCTB HE YCTPAHCHUS COOTBETCTBYIOIMM ummanom YM®L um MOI]
HapyIIEHUH B CPOK, YCTAHOBJICHHEIH B YBEIOMIICHHH,

YMOII B Teuenne 3 paboumx aHei ¢ maThl HIOJIYICHUSA YKa3aHHOI'O IIUChMA JIOBOJUT
JaHHYI0 HHQOPMaMI) 10 HCKIHOYAEMOro MOIL ¢ O HOBpEMEHHEIM IIpeiCTaBleHHEM B
Komurer mpoekra  momonmmrensHoro cornamenus x  HacrosmeMmy Cornamenuio,
TIpENyCMaTPHBAIOLICTO BHECCHHE M3MEHEHHMH (HCKIIOUYeHHMe COOTBETCTBYIOMmEro M®ILI wm
bummana YMOILI) B nepeuens M®L], ykazaHHbIX B mpunoxenmu Ne 2 x HACTOSIEMY
Cornamenuro.

7. IlpaBuna ocymecrsaenus KomMuTerom
KOHTPOJIS OPA/IKA H yCJOBHIT OPraHU3AMM IIPEX0CTAB/ICHH S
rocyiapcTBeHHbIX yeayr B YM®I]



7.1. Koutposnr Kommurerom mnopsaka u YCJIOBHA OpraHU3allUd IIPeJOCTABJICHUS
T'OCYNapCTBEHHBIX yeryr B ¢pumaanax YMOL] u MOL] ocymectsnsercs CIIEIYIOLIEM TIOPSIIKE:

7.1.1. TlpeaMeTom KOHTPONA 3a BBINOTHEHHEM YM®I[ u MOL] nopsaxa u ycnosuit
OpTaHH3aNny MPENOCTABICHHUS COCYNAPCTBEHHBIX ycmyr Komwurera mo JIECHOMY XO3SIUCTBY
PecniyOnmukun Jlarecran (mamee - KOHTPOJIb) SBJIAETCA COOMIONEHNE paGOTHHKAMH bunnaios
YM®II 1 MOLI nonoxenwuit Hactosmero Coramenns B YacTH;

a) COOMIONERUS CPOKA PETUCTPAHY ¥ IepeadH 3aIpoca 3asgBUTENS O IPENOCTABICHHH
rocyiapcTBeHHOH yoryru B Komuter;

0) coOmoneHn CpoKa MpeoCTaBIeHH:S, pe3ynbTaTa IMPeAOCTaBIEHUs TOCYAApCTBEHHOM
YCIIYTH,

B) TpeOOBAHUSA TpPENCTABICHHS 3asBUTEIEM NMOKYMCHTOB, HE IPEAyCMOTPEHHBIX
HOPMAaTHBHBRIMY  NPABOBLIMH  aKkTaMH  Poccuifckoii  Qemepauuu, mis  mpemocTaBieHus
TrOCyNapCTBEHHOH yCIyTH,

) OTKa3a B IpHEMe [OKYMEHTOB, IIpE/CTABICHHE KOTOPBIX  IIPEAYCMOTPEHO
HOPMAaTHBHBIMH  NPABOBBIMK  akTamu  Poccuiickolt  ®enepammumis  npemocrtarienus
FOCYIapCTBEHHOM yCIyr;

Jl) OTKa3a B IpPENOCTAaBICHUH TOCYAapCTBEHHOM YCIIYTH, €CJIH OCHOBaHHS OTKa3za HE
IIPEAYCMOTPEHB! (eliepalbHbIMH 3aKOHAMH M TNPUHATHIME B COOTBETCTBHH C HEMH MHBIMH
HOPMAaTHBHBIMHU NPABOBbIMU akTaMu Poccutickoit ®enepanun;

€) TpeGOBaHNS BHECEHHs :ajfBUTEIEM IPH MPEOCTABJICHUE TOCYIapCTBEHHOH yCiIyru
ILIATRL, HE IIPEyCMOTPEHHON HOPMATHBHBIMU NPABOBEIMU akTaMu Poccuiickoit Oenepamuu;

’K) 0TKa3a JAOJKHOCTHOTO JHIA Gumiano YM®L] uimu M®I] B rcnpaBieHny JONYIEHHBIX
OIIE€4aTOK U OMHUOOK B IEPENAaHHBIX JOKYMEHTAX.

7.1.2. Coucox  MOKHOCTHBIX  JIMI, OCYILECTBIISIOIINX KOHTpPOJIb, yCTaHaBJIMBAETCA
paclopsIMTeILHBIMU ToKyMeHTaMu KoMurera.

7.1.3. KonTpons  ocymectBisiercs Komurerom TIOCPEJICTBOM TIPOBENIEHHS IPOBEPOK.
[IpoBepky MOT'YT GBITh ILTAHOBBIMH M BHEIUIAHOBBIMH.

[lnanoBbBIE IIPOBEPKM OCYINSCTBISIOTCS HA OCHOBAHHMH DACIIOPSAUTETBHBIX JOKYMEHTOB
KomureTa 1 mpoBoasTes ¢ MEPHOIMYHOCTDIO HE Yalle OJHOTO pasa B rog.

[Ipoepka B 4acTH COGIMIONICHUS CPOKOB NPELOCTABIEHUS TOCYIapCTBEHHON YCIYI'H H
TPOBCACHUSA  OTICIHBHBIX ~ AIMHUHHMCTPATHBHBIX TNpPOLEAYP OCYIUECTBISIETCS IIOCPEACTBOM
AOKYMEHTAJIbHBIX IIPOBEPOK HA OCHOBAHUHM CBEJEHUI 00 HCTOPHH OOpAILEHHUI 3aBUTENEH,

IlpoBepka B YacTH BBIAB/IGHUS HapyIICHUIA, JONYMICHHBIX JOJDKHOCTHBIMH JIHLIAMH
umanos YMOL] u M®II, no ucrpebopanuio JAOKYMEHTOB OT 3asiBHTEJIS, HE IIPETyCMOTPEHHBIX
HOPMATHBHBIME IIPAaBOBBIMU akTaMu Poccuiickoii Denepanum, oTkasa B IpHeMe JOKYMEHTOB,
HPCICTaBICHAC KOTOPBIX HPEAYyCMOTPEHO HOPMATHBHBIMH IIPABOBBIMH aKTaMH Poccuifckoii
Qenepauuu U PEOCTABICHUS TOCYIAPCTBEHHON YCIyrH, OCYIIECTBIIAETCS TOCPEACTBOM
OIIpOCa 3asBUTEIIEH B X0/ IPOBELCHNUS IIIAHOBOH MPOBEPKH, & TAK)KEe HA OCHOBAHHH (GHKCALUH
Komurerom obparrienuit sasButerell 0 1aHHOMY BHIy HApyLIEHH 10 IIPOBEACHUS TLIAHOBOM
ITPOBEPKH C LCIIbIO BBISABJICHUS 00C0CHOBaHHOCTH Takux Ka100.

Brennanosasi mpoBepka MOMKET NPOBOJHTECA MO KOHKPETHOMY OOpaIleHHIO 3asABHUTEILS.
Ilpi BHEMIaHOBOH NPOBEPKE MOI'YT PACCMATPHBATHCS KAK BCE, TAaK M OTHCIBHBIC BOITPOCEH,
IPEAyCMOTPEHHEIC IIYHKTOM 6.2.1 HacTosmero CornanieHus.

[Io WTOraM IpoBEpKH COCTABIACTCS aKT, B KOTOPOM JOJDKHA COIEPXKAThCS CeAyIOIas
nHGopManus:



OCHOBaHHE NIPOBEICHUS IIPPBEPKH; COCTAB WICHOB KOMHCCHH;
JlaTa ¥ MECTO COCTABJICHHUS aKTa;

AATBI M BpEMA Hadala U OKOHYaHHs pabOTHI IIPOBEPOYHOM KOMHACCHH
(axTHyeckre 0GCTOATENLCTBA, YCTAHOBIEHHBIC KOMHUCCHEH];
IEPEYCHb MEPOIIPHSITUM, IPOBEICHHBIX KOMHCCHEX;

pC3yNbTaThl MPOBECHHBIX MEPOIPHSITHIL;

MOJIHCH WIEHOB IIPOBEPOYHOIH KOMHUCCHH;

[OAIHCH NODKHOCTHBIX JTal] Y ML unn prmanos YM®I], MOL].

8. OTBercTBEHHOCT] CTOpOH 34 HCHCIIOJTHCHHE HJ/IH HEeHAIJIeKauiee
HCIIOJIHEHYIE BO3JIOKEHHBLIX HA HUX 00SI3aHHOCTeil

8.1. 3a HencnoaHEeHHE WIH HEeHaJJIeKallee UCIMONMHEHHE 003aHHOCTEH o HACTOAILEMY
Cornauienuio, a Takike 3a HEBBIN OJTHEHHE H (W) HeHajIeXalllee BBITONHEHHE TPeGOBaHMH K
00paboTKe MEePCOHATBHEIX MAHHLIX U (wmu) wHOM wmHbOpMamuH, HeobxomMMoOH I
IpPEeIOCTaBICHUS rOCYJapCTBEHHBIX yCIyr CTopoHs! HECYT OTBETCTBEHHOCTD,
IIPEAYCMOTPEHHYIO 3aKOHOAATENLCTBOM Poccuiickoit dexeparum.

8.2. CTOpOHEI 0CBOBGOXKIAIOTCS OT OTBETCTBEHHOCTH 34 HEHUCIIOIHEHUE WM HEHAJIexaliee
HCIIONIHEHHE  NIPENyCMOTPEHHBIX  HacTosmuMm — CoTlalieHneM  0OSA3aTeNIbCTB, €CIH  5TO
00yCIIOBIICHO HACTYILIEHHEM 00CTOSTEILCTR HEIIPEOIOTHMOM CHITBL.

9. Cpok peiicreus Coryamenust

Hacrosmee Cornamenpe BeTynaer B cuily ¢ OaThl IOMHCAHHS Croponamu u jgeiicTByeT
CpokoM Ha onuH roJ. Ilo ucreuennu ykaszanHoro cpoka Coriamenue cumTaeTcs IIPOUIEHHBIM
Ha ONUH TOX, CCIM HU OAHA W3 CTOPOH HE YBEIOMUIA IPYIyd B HHUCBMEHHOM BHJE O
pacTopykerry COrauleHns 3a MeCsIl IO OKOHYAHHSA CPOKA €ro JeHCTBAS.

Cpoxk neticteus Coramenys 10 3 JeT B COOTBETCTBUM C nyHkroM 10 Ilomoxkenus o
TpeOOBaHUIX K 3aKJIFCUCHHUIO COTTIAIICHHH O B3aMMOICHCTRHI MEXIY MHOTOQYHKITHOHAIEHBIMA
UCHTpaMH  NIPETIOCTAR/ICHUA IOCYNaPCTBCHHBIX M MYyHHIHIATGHBIX YCIYT H (heAepalbHBIMH
OpraHaM{ HCIOJNHHMTEJBHOX BIACTH, OpPraHaMM TOCYNAPCTBEHHBIX BHEGIOMKETHBIX dbonnoB,
OpraHaMM ToCyAapCTBEHHOM BiiacTH cyObekToB Poccuifckoit Mesepamyy, opraHamu MecTHOro
CaMOYIpPaBJICHUA, YTBEPXKIACHHOTO ocTaHoBIeHueM N 797,

10. MaTtepua/ibHO-TeXHHYeCKOe H PHHAHCOBOE
obecreyeHne MPeoCTaBIEHHSI TOCYAAPCTBEHHBIX yeayr B YMO®I]

10.1.  MarepuanbHo-TexHyYecKoe M (UHAHCOBOE  OOECICUCHHUE OpraHu3anuu
HPCOCTABICHNA TOCYNapCTBEHHBX ycuyr Komurera mo necHoMy XossiicTBy PecryGiwku
Harecran B MO®I] ocymecTBisiercs 3a cder CpencTB OIOMKETa  ITyOIMYHO-IPABOBOrO
00pa3soBaHus, SBISIOLEr0Cs y4YpeIUTeNIeM M®II.

10.2. MarepuanpHo-TexHudeckoe H  (GDUHAHCOBOE  OOECIEUEHHE OpraHu3aIyH
IIPEOCTABICHUA TOCYNAPCTBEHHBIX ycayr KommTera mo secHOMy xXo3siicTBy Pecry6iamku
Harecran B dminanax YM®IL] ocyimecTsisercs 3a cuer CPEACTB pecnyOJIMKaHCKOIO OromKeTa
PecnyGnuku Jarecras.



11. 3ak/1r0uHTEeNLHBIE TOJI0KEHHS

11.1. B cooTseTcTBHM ¢ myHKTamu 23-26 IIOCTAHOBIICHMS IIpaBuTenbcTBa PoccHiicKoi

®enepanun or 22 gmekabps 2012 r. Ne 1376 «O6 yrBepxaenun [IpaBun opranusamuu
ACATENBHOCTY  MHOTOQYHKIMOEATBHBIX LEHTPOB IPEAOCTABJICHHUS TOCYJapCTBEHHBIX U
MYHUIMIOATBHBIX  YCJIYT» € MOMEHTa 3aKIIoueHus Hacrosmee CoriamieHue CTaHOBHTCS
OCHOBaHHEM i B3amMoneHcTeyus Kommrera M HaXoNSIIEXCS Ha TeppHTOPHH Pecniy6nuku
Harecran  M®L[, B pamKax OCYIIECTBISEMBIX IOCHEAHAMH B COOTBETCTBHH cT. 16
DenepanbHoro 3akona Ne 210-d% u AoroBOpamMu 0 B3auMOAeHCTBHH ¢ YMOLI dyHKuuii, mpas u
0053aHHOCTEH MPH NPEJOCTABIEHHH FOCYIaPCTBEHHbIX yeiayr KomuTeTa 10 JIECHOMY X03SHCTBY
Pecnybmuku Jlarecran.

10.2.Tlo B3amMHOMY corracho CTOpDOH B TeKCT HacTosmero CoriamieHuss MOTyT
BHOCHUTBCS. M3MCHEHMS U [JOIOJHEHHUS IyTeM 3aKIFOYEHHs OMOJHHUTEILHOIO COTJIAIICHHS K
HacrosmeMy CornauleHuro. JIOMONHUTENBHEIE COTNAIICHAS ABJISIOTCA HEOTHEMIEMON YacThIO
Hactosero CorameHus.

10.3. Hactosmee Cornamesne MoskeT ObITh PacTOPTHYTO II0 HMHHUIMATHBE IIO0OH u3
CropoH, 0 4eM HEOBXOMMMO MICHMEHHO YBEIOMHTH APYIHe CropoHE! He mo3/Hee, 9eM 3a TpH
Mecsna 0 JHs €r0 PaCTOPKEHHU.

10.4. Hactosmee Cornaiienue cocTaBIeHO U MOMECAHO B JBYX 9K3E€MIUIIpax, HMEIOIIHX
OIMHAKOBYIO IOPHAMYECKYFO CUILY, [0 OTHOMY IUIs Kaxxaoi us CTOpoH.

12, PexsusuTel 1 noanucu CTopon

I'ocynapcrBennoe aBTOHOMHOE yupexaenue Pecny6mnxu Harecrau
«MHOro¢pyHKUMOHAILHBIN HEHTP NPEJOCTABIECHHS FOCYAAPCTBEHHBIX H MYHHIHIIATBHBIX
yeayr B Pecny6iinke Jdarecran»

WHH: 0572004299. OI'PH: 1130572000668.

Anpec: Pocens, 367000, Pecriy6mika Jlarecran, ropon Maxaukaia, np-1. Hacpytausosa, 1. 1.
E-mail: info@mferd.ru Ten.: 8(8722)51-11-15.

Komurer no tecHomy xo3siicrsy Pecny6muxn Jlarecran

MHH:0561058687. OI'PH: 1080561001432.

Anpec: Poccus, 367000, Pecriy6nuka Jlarecran, ropox Maxaukana, yn.l'arapuna, 1.51
E-mail: dagles@mail.ru Ten.: +7 (8722) 62-69-42. ®axc: +7 (8722) 62-14-34.
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