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NMPUKA3

«06 ymeepxdenuu lNonoxeHun o npasunax npedeapumensHou 3anucu

Ha npuem e gpunuanax FAY Pf] «MoY e PA»

B uenAx onepesenexMs NpaBMn NPenBapUTENbHOR 3ANWCH HE Npuem 8
unuanax rocyAapCTBEHHOrO EBTOHOMHOIO YYPEXKAEHMA PecnyGnukn [arecraw
«MHOrodYHKUMaHANLHBIA UeHTp npeaocTaBneHns roCyAapCTBEHHBIX "
MyHUUMNansHbix yenyr 8 Pecnybnuke darectan»

NPUKASBIBAIO:

1. MNpwukas awpextopa FAY PO «MeL & PO» Ne 789/n ot 30.06.2021r. npUaIHaTL
YTPETUBWWM Cuny.

2. Yieepaute n BBecTw B AeiicTBue onoxeHwe o npasunax npeABapuTencHOR
Janicy Ha npwem B dunvanax FAY PO «MoLU 8 P/l» B HOBOR peaakuum cornacHo
NPUNOXEHWIO K HACTOALEMY NPUKaay.

3. Paamectute yTeepxaeHtoe Monoxenue 0 npasunax npeasapuTensHod 3anucu Ha
npuem & counuanax FAY P «MdLU 8 P» 8 HOBOW peaakuMi Ha oduuManscHoM caiite
yupEXASHUA.

4. KoHTpOnb 33 WCNONHEHMEM HAECTORWErD NPUKa3a BOINOKMTE Ha NEpPsorc
samecTutenn anpextopa FAY Pl «MoL| 8 P/1» BaraGosy M.B.

OunpexTop M. U. Apcnasanues



YTBEpHICHO

[Ipukaszom aupekropa AY P/l «MDL] 8 P/1»
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MNOJOXEHHUE

O npaBuaax npeaBapuTe/bHON 3aNHCH HA IPHEM B rocyJapcTBeHHoe
aBTOHOMHOe yupexaenue Pecnybanku Jdarectan « MHOropyHKUHOHAILHEBIH
LHEHTP NMPeI0CTABJICHHS FOCYAaPCTBEHHBLIX H MYHHIIHIIAJLHBIX YCIYT B
Pecnybanke Jdarecran»

1. O6mue noaoKeHus

l.1. Hacrosimee nonoxeHHe O MNpaBAiax NpPeABAPHTENLHON 3alMHCH Ha
NpHEM NOKYMEHTOB JUIA MNpPEAOCTABJICHHA IOCYAapCTBEHHBIX M MYHHLHMINAIbHBIX
yCJIYT B MHOMOQYHKUHOHAJIBHBIX LEHTPax NpeOoCTaBICHUA IOCYAapPCTBEHHbIX H
MYHHUMDANBHBIX ycrayr (nanee - M®L]) paspaborano B nensx obecneyeHus
co3laHuA KOM(OPTHBIX YCIOBHiH 0OC/HYKHBaHMS 3asBHTENEH — nojydaresel
rocyIapCTBeHHbIX (MYyHHUMNANBHBIX) YCJAYT H YCTAHABIMBAeT eJHHLIA MOpAIOK
npejBapHTeNbHON 3anuck B MOLL

1.2. Hacrosee [TonoxeHne pazMelmaercid Ha HHTepHer-caite MOIL]
www.mferd.ru (nanee caitr M®ILI). |

1.3, Jns  opraHuM3auMd = [pPeiOCTaBI€HHS  FOCY/IAPCTBEHHBIX M
MYHHLUMIAIBHBIX YCIYr M0 MpeiBapHTENbHON 3anucH MOryT OBITh BBIJCICHBI
OT/IelIbHbIe OKHA MpHeMma B 3aBHCHMOCTH OT KOJIHYECTBA OKOH NMPHEMA H PeKUMa
pabotser M®LL,

1.4. B MOLI ucnone3yrores cieayromue GopMbl NpeiBAPUTEIBHON 3aIHCH
Ha TMpHeM JOKYMEHTOB MpH MNPEAOCTABIEHHH TrOCYJAapCTBEHHBIX  HIH
MYHHUMNAIBHBIX yeuyr B MOLL:

- [lpeaBapuTenbHas 3anucek nocpeacrsoM caiira MOLL;

- INpexBapuTensHas 3anuck no Homepy tenedona dpunnana MPLL, 6o no
tenedoxy ropsdeit nuHun pecnydaukanckoro M®LL 666-999;

- [peasapuTenbHas 3aMKCh NPU THYHOM OOpAILEHNH 3asBHTENA B M000#H 13
¢unuanos MOPLL;



- TlpensaputensHas  3amMch  [OCPeACTBOM  npuiokeHus  «Mou
JoxkymenTsl.OHnaie»,

- IlpeaBapuTenbHas 3amMch MOCPEACTBOM HANMOHATBHONO MECCEeHDKepa
MAKC (MAX).

2. lpeasapuTeibHas 3anHch nocpeacTsom caiita M®LL

2.1 INpensaputenpHas 3anmuch yepes cait www.mfcrd.ru ocyuecTensercs B
pesxkuMe on-line, myTeM MocaeA0BaTeIbHOTO OCYIUECTBICHHs ClIeYIOLIHX [aros:

BpiOpath BKIaAKY «3anucaThes,;

BeiGpats dpunnan MOLL;

Bribpats aary nocewmenus MOLI;

Buifpare JOMKHOCTE COTPYAHHKA, KOTOpoMy OyAyT CAaBaThes
JOKYMEHTHI;

- Beectn OUO;

- Beectu HOMep Tenedona;

- Haxatp «3anucarbes»;

- IlpenoctaBuTh cornacue Ha 06paboTKy NepcoHANbHBIX IaHHBIX;

- Tlocne noxareepxkieHus, 3asBHTeMIO Oyaer JocTynHa HHGoOpMaums:
Haumenosadne M®II, nara 3anucH Ha NpHeM, BpeMsi NpHeMa, KOJA I BBOJA B
TepMHHANE YCTAHOBICHHOTO B (punuanax MOLL

3. lpeBapHTeIbLHAS 3ANHCH 110 HOMepY Teaedona puanana MPILL,
au6o no Tenedony ropsueii anun pecnydankanckoro M®IL 666-999.

3.1. [IlpensapurenbHas 3amuch OCYLIECTBIseTCH, B COOTBETCTBHHM <
rpapuxomM paborsr M®L[, myrem nNoOCAENOBAaTENBHOIO  OCYILECTBJIEHHS
CleYIOIIMX [Iaros:

- Habpars HoMep Tesnetona dpummana MOLL 1ubo Tenedon ropayel THHUH
pecrny6nukasckoro M®LL 666-999 u noxnaTbesa OTBETa ONEPaTopa;

- CooBHTH O KeJaHHHU NPeIBAPHTEIBHO 3aHcaThes Ha npueM B MOLL;
- Beibpats M®LI;

- Coobuts 06 HHTepecytomei yenyre coTpyaHuky MOLL;



- Coobmutes PUO;

- Coobumts 00 MHTEpecylomieM QHana3oHe AaThl H BPEMEHH MOCELIeHHs
M®DIL];

- Bribpate noaxoasuywo gaty W Bpems noceweHus MODL] u3
NpeAnoKEeHHBIX OINEPaTOpOM, B ciyvae, eciii BhIOpaHHbIe 3asBHTeNIeM Jara H
BpeMs MpHeMa 3aHATHI, 3aABHTENIO Npejaraercs BhiOparh Apyrde narty W Bpems
npueMa, TaK e B CJIydae ecliH 3afBUTE/Ib XO4YeT 3amucarbes B QHiIHanax ropoaa
Maxaukansl u Kacnuiicka cucteMa npeiaraer Heele punuans M®L] nna 3anucu
B CIyYasx OTCYTCTBHA CBODOIHBIX MeCT B BhIOpaHHOM 3asiBHTENIeM (HiIHaNE;

- 3aIUCATh KO/, POJHKTOBAHHAIN ONEpPaToOpOM.

4. [lpensapure/ibHan 3aNHCHL NPH AHYHOM oDpamenHn 3asBHTe s B
a1060ii u3 puananos ML

4.1. TlpensapuTenbHas 3anMch OCYLIECTBIAETCH, B COOTBETCTBHH C
rpapuxoM paboret M®PLl, mnyreM nOCIEAOBATENBHOIO  OCYLIECTBIICHHA
CIEAYIOLIHX 11aros;

- [NoceTuts moboi u3 dunuanom MOLL;

- [MopoiTy K cOTpYAHHKY Ha cTOHKH HHpOopMHupoBanus dunuana MOLL;
- CooB1nTE COTPYAHUKY O XKenaeMol ycyre;

- Bribpath noaXoaALIYIO AATY IS 3AIIUCH;

- BoiOparb BpeMs U151 3aITHCH;

- Coobmuts PHO;

- [lomyunTs TanoH ¢ KOJAOM, BBIZABaeMBIH COTPYAHHUKOM Ha CTOiKe
nHpopmuposanus punnana MOLL

5. IlpeapapuTe/bHAS 3aNHCH NOCPEACTBOM NpHJIOKeHHst «VMou
HoxymenTnl.Onaaiin»

<5 B [IpensaputenbHas 3alMch  4epes npunoxeHne  «Momn
JokymenTbl.Onnaiin»  ocywiecTBisercs B pexuMme  on-line,  nyrtem
M0CJIe0BATEILHOTO OCYILECTBICHHS CAeAyIOMHX Iaros;

- Ocymecteuts Bxoa B npwiokenue «Mon Jloxkymentsl.Onnaiin»
(BBOOMTCS JIOTMH H NAPOJIb OT KTOCYCIYI»);



- Beibpate ¢punman M®L[ no PecnyGnuke [larecras;

- Beifparte JOIKHOCTE COTPYAHHKa, KoTOpoMmy OyayTr cpaaBsarbes
NOKYMEHTHI;

- Beibpatp gaty nocemenns MOLI;

- BeibpaTte noaxoadAuyo gaty IS NpeABapHTENILHON 3alUCH (ecau Bpems
npHemMa He 0ToOpa)kaeTcs, 3HAYUT TAIOHBI NTPEABAPHTENBHOH 3alMCH Ha 3TOT JIeHb
3aKOHYMJIMCh, ClieayeT BbiOpaTh ApYroi JeHb) Tak ke B Clydyae ecid 3asBHTelb
Xxouer 3anucarbcs B GuiauManax ropoga Maxaukanet W Kacnmiicka cucrema
npeanaraet HHele ¢priHansl MOL] 1 3anmucu B ciaydasx OTCYTCTBHA CBOOOAHBIX
MECT B BEIODaHHOM 3aABUTENEM (punuane;

- Beectu ®HO;
- Beectu Homep resnedona;
- HaxaTe «3amucarscs»;

- Tlocne noxarBepxaeHHs, 3asBHTENO Oyaer nocTynHa HHGOpPMAaLMS:
HaumeHoBaHHe M®ILI, nara 3anmcH Ha npueM, BpeMsA NpHEMa, KOA IS BBOJA B
TEpMHHAJIE YCTAHOBNEHHOrO B dunnanax MPLI;

6. llpeaBapuTe/bHASA 3aNHCH MOCPEACTBOM HANHOHAIBLHOTO
meccenamepa MAKC (MAX).

6.1 TlpeasapuTtenbHas 3anuch 4Yepe3 HauuoHanbHbIH Meccenmkep MAKC
(MAX) ocyulecteasiercs B pexuMme on-line, mnyreM nocnenoBaTelbHOrO
OCYIIECTBICHHS CIEAYIOUIHX IIAr0B:

- Ortkprite war-60r MAKC: https:/max.ru/mferd2025_bot (npunoxenue
uIu BeO-Bepcus);

- BoiOpaTh MHHH-TIPUIIOKEHHE;

- Buibpats BKnaaKy «3andcarscs»,
- BoiGpats dunnan MOL;

- Beibpars nary nocemenus M®LL;
- Beibpats HeoOxOaMMYIO yCIyry;
- Beectn ®HO; |

- Beectn Homep TenedoHa;



- Haxars «3amucarscsy»;

- Ilocne noareepxneHus, 3aseuTemo Oyzer poctynna uH(popmaims:
HaumeHoBaHHe M®LI, nara 3anucH Ha npueM, BpeMs NpHeMa, KOA s BBOJAA B
TEpPMHHAJIE YCTaHOBJICHHOTO B dhunuanax MPLL

7. 3akN04HTeIbHbIC MOJI0KEeHHS

7.1. IlpeasapuresnbHas 3anMch HA NMPHEM AOKYMEHTOB MPH NpPeAOCTABICHHH
rOCYAApCTBEHHBIX HJIH MYHHUHMNAIBHBIX ycnyr B M®IL| ocyuiecrsiasercs Ha
nepuon 14 KaneHIapHBIX AHEH.

7.2. [lpenpaputenpHas 3anuch Ha npueM B M®L] npenocTaBndeT 3aaBHTEMO
paBoO OCYIIECTBUTH MOJA4y AOKYMEHTOB VIS NPEJOCTABICHHSA OJIHOM yC/IyrH, Ha
yKasaHHywo aary, spems v dunnan MOLL, B ciyyae HeoOXoauMOCTH nony4eHHs
komruiekca yenyr (Gonee 1 ycnyrm 3a 1 noceluenue), 3asBHTENIO HEOOXOAHMO
B3ATh | TasoH W npu oOpamenun B M®L] npeaynpeauTs © HaIHYHH
HEOOXOAMMOCTH MONMY4YEeHHA 32 OAMH NpPHEM HECKONBKHX YCIYT, COTpYAHHKA
CTOHKH HHYOPMHPOBAHHS.

7.3. 3asBuTento pexoMerayercs npuoeITh B M®LI 3a 15 MHHYT 10 BpeMeHH
NpeABapHTEILHON 3aNMCH (TAJIOH NPEeABAPHTE/NBHOH 3aMHCH HAa NPHEM MOXET
ObITH MOMy4EeH HE paHee HeM 3a |5 MHHYT 0 Ha3HAYEHHOTO BPEMEHH NpHeMa).
[Ipn cebGe umers macnopr rpaxaanuHa Poccuiickoii ®epepaunn nubo HHO#A
JOKYMEHT, YIAOCTOBEPSIOUINI JIMYHOCTb, B COOTBETCTBMM C 3aKOHOJATEIbCTBOM
Poccuiickoli ®enepaunn, a Takke AOKYMEHTHI HeoOXOAMMBIE I NOMY4YeHHA
YCIyrd, B TOM YHCJIe AOKYMEHT, MOATBEPXKAAIOWIAA OIUIaTy rocyaapCTBEHHOMH
NoWIMHL (B ciny4ae HeoOXOAMMOCTH OIUIaThl NOCYAapCTBEHHOH MOLUIHHBI 1A
nony4esus ycayru). IlpenpapuTensHas 3anuch aHHYJIMPYETCA B CIyuae HEsBKH
3a8BUTEJIS MO HCTEYEHHH 15 MHHYT C HA3HAYEHHOIO BPEMEHH IPHEMa.

7.4. Tlpn nocemennn M®IL] HeoOxonuMo oOpaTUThCA K COTPYAHHKY Ha
croiike HHOOPMHpOBaHHS, THO0 CAMOCTOATENBHO B TePMHHAJE BBIAAYH TATIOHOB
NOATBEPAUTE 3aMHCh B MNYHKTe «PErHCTpalHs IO NpeABAPUTENbHON 3aIHCH»
ocjie BBECTH KO/ H MOMYYHTh TAJIOH EKTPOHHOH 04epeiH,

7.5. Ilpn HacTYIUICHHHM BpeMEHH [pHeMa, YKa3aHHOro B TalOHe
3NEKTPOHHOM oO4epeaH, B 30He HHGOOPMHpOBaHHA W oxulaHus MO Ha
uHpopMauHoHHeIX Tabno orobpakaercs uHboOpMalUHs O© HOMEpe TajloHa
3/IEKTPOHHONH O4YepeaH M HOMepa OKHa MpHeMa, B KOTOpoe JO/KEeH 00paTHThCH
3a8BHTEJb C COOTBETCTBYIOIIHM HOMEpPOM TATOHA EKTPOHHOI ouepenn. lanHas
uHpopMauus AyOGnupyeTcs TroJOCOBBIM COOOIIEHHEM (IMPOH3HOCHTCS HOMep



TaJ0HA JJIEKTPOHHOH O4Yepeau W HoOMep OKHa npuema). Ilpu BbI30Be 3asBHTENIO
HeoOX0AMMO 00paTHTBECA B COOTBETCTBYIOIIEE OKHO IpHEMA C TAJIOHOM
JEKTPOHHOH OYepejH W CO BCEMH HEOOXOJMMBIMH JIOKYMEHTaMH Juis
Npe/loCTaBIeHHs YCIIYTH.

7.6. UneHTudHKALMA 3aABHUTENIA OCYLIECTBIACTCA HA CTaAMM NpHeMa B
OKHaxX B COOTBETCTBHH C MOpAakaMH oxa3zaHuA ycayr. [IpH BeiABIeHHH
HecootBeTcTBUs OHO 3asBuTens ¢ JaHHBIMM, YKa3aHHBIMH Ha TajoOHE
[IpenBapHTENbHOM 3aMHCH, 3a4BHTEMIO PEKOMEHYeTCs NOBTOPHO 00paTHThCH Ha
CTOHKY HH(OPMUPOBAHHS, JUIS NOTYHEHHS TAJIOHA MIEKTPOHHOH QUepe/iH.

7.7. Hepnonyctumo olbcnyxHBaHHe 3asBUTENs B PasHBIX OKHaX NpHeMa
O/THOBPEMEHHO.

7.8. IlpaBo wHcmonb30BaHUA 3a0pOHHPOBAHHOIO BPEMEHHM IpHEMA I10
npeaBapUTENbHOMN 3arHCH He MOXeT OBITh NepefaHa ApyroMy JIHILY.

7.9. 3asBHTENL BIpaBe OTMEHHTH NPEABAPHTENBHYIO 3alIHCh MOCPEACTBOM
Tene(oHHOro 3BOHKa 1o Homepy Ttenedona ¢uinana M®PL[ nmubo no HOMepy
tenedona ropsiueii nuHuK pecnybnrkanckoro M®L] 666-999, win npu auYHOM
obpallleHHH K CHelHaNHuCTy CTOHKH HHGOPMHpOBaHHS He nosaHee 1 uaca 10
HazHaYeHHOro BpeMeHH. MaenTHdukauus 3asBHTeNS NPOU3BOJUTCA 110 (paMHIIHH,
HMEHH M OT4YecTBY (NpH HAIWYMH), JaTe M HA3HAYCHHOMY BPEMEHH, KOILY
YVKa3aHHOMY Ha TanoHe. TaloH JJEKTPOHHOH Ouepend I0C/e OTMEHBI
NpeaBAPHTE/IBHON 3alMCH JOCTYNEeH JUlsi ero MoJy4YeHHsl B YCTAHOBICHHOM
HACTOAIIHM TIOJOKEHHEM O MpaBWiax TIpeABapHTeNbHON 3alHCH HA TMpHEM
JIOKYMEHTOB IPH MpeloCTaBIeHHH rocyAapCTBeHHBIX U MyHULIHNANBHBIX YCIYT.

7.10. OcHoBaHHeM ONS OTKa3a B npueMe 3asButensa no Ilpeasapure/ibHOH
3alHCH ABJIAIOTCA:

- 3asBuTens He mNpowel NpOLEeAYPY NOATBePXKACHHA 3amHCH C
MCIIOIB30BAHHEM KO/Ia M HE MOJIyYHJl TAIOH 3IeKTPOHHON oYepean;

- HeaBka 3asBuTeNis 10 HCTeYeHHIO 15 MHHYT ¢ HA3HAYEHHOTO BPEMEHH
TNIpHeMa 10 MpeIBapUTeNLHON 3aIHCH.

7.11. TanoH S3NeKTPOHHOW OuYepeNM NPU3HAETCH HEACHCTBHTEIBHBIM B
criy4qae:

- ObpauieHne IHLa, He SBIKIONIErocs 3asBHTEIEM, HECOOTBETCTBHSA JaHHBIX
0 haMHIHK, HMEHH H OTYECTBE 3asBHTEJIA, COAEPXKAIINXCA B TAJIOHE NEKTPOHHON



odepeaH GaMHIHMH, UMEHH OTYECTBY 3aABHTENs 3a HCKIIOYEHHEM TEeXHHYEeCKOM
OHOKH (Onme4yaTKkH).

7.12. Ilpu3Hasue TanoHa JeKTPOHHOM oYepean HeaelcTBUTEIbHEIM BleYeT
aHHYJIHPOBAHHE MpPE/BAPHTEIBHON 3aIIHCH HA NPHEM, B TAKOM ClIydae 3asABHTEJb
MOKeT ObITh NPHHAT B COOTBETCTBHH C OOIIMM MOPSAKOM NpHeMa rpaxkjaH 6es
peABapHTEIbHOH 3aMHCH,

7.13. B mBacrosmee nonoxkeHHe Moryt ObITb BHECEHBI H3MEHEHHs, C
MOCHEAYIOUMM pasMellleHieM HHPOPMALMd O BHECeHHBIX M3MEHEHMAX Ha
opuuHansHOM caiite MPLI,



Juer cornacosanus k INOJIOKEHHUIO «O npaBuaax npeasapHTe bHOM
3aMHCH HA NPHEM B rocylapcrBenHoe aBTOHOMHOe yypexaenue PecnySanku
Harecran « MHOroQyHKUHOHANLHLIH HEHTP NPEAOCTABICHHS
rocylapcTBeHHbIX H MYHHIHNAJBHBIX yeayr B Pecnybanke larecran»
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